
CAR MILEAGE REIMBURSEMENTS PROCEDURES

for

RCWP-USA MEMBERS

Travel reimbursements will be granted for RCWP-USA members and volunteers for travel to organizational events as authorized by each regional administrator and/or the Board.  Mileage reimbursements will be paid at a rate of $.35/mile.  The following procedure must be used for reimbursement. 

RCWP Member/Volunteer sends the following documentation to their Regional Administrator:
1. Mileage Verification (i.e mapquest, googlemaps, etc) which includes start and end address and actual mileage to and from the event.

2. Copy of your private auto insurance card. Please copy your individual auto insurance card (the one that is kept on your person and/or in your car).  This should include proof of the name of the insurance company, the amount of the policy and the deductible amount.

Regional Administrator sends the following documentation to JS Associates and/or Janet Stotler:
1.Completed Reimbursement form with the following attachments:

a.  Complete a mileage verification 
b.  Copy of the member/volunteer’s private auto insurance card.  This must be included with the reimbursement request.  Please copy your individual auto insurance card (the one that is kept on your person and/or in your car).  This should include proof of the name of the insurance company, the amount of the policy and the deductible amount.

Note:

Reimbursements will not be made without the documentation noted above.  Reimbursements cannot be made for gas except when submitted with a rental car reimbursement. 
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